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Compensation Plan for Unaffiliated Employees
ARTICLE 1.

PURPOSE AND DEFINITIONS

The City of Cloverdale (“City”) has three categories of employees: those represented by an Association;
those with individual at-will agreements; and those who are unaffiliated. The purpose of this document
is to define the compensation for full-time unaffiliated employees (“Employees”).
The Compensation Plan for unaffiliated employees is not intended to be a comprehensive document
defining working conditions. For any topic not discussed in this Plan, the City’s personnel policies and
procedures will govern.
There are ten classifications that are categorized as unaffiliated. There may be more than one employee
filling a classification.
Unaffiliated Classifications
•
•
•
•
•
•

Accountant/Analyst
Accounting Assistant II
Accounting Technician
Deputy City Clerk/Human Resources Technician
Office Specialist
(Police) Support Services Supervisor

ARTICLE 2.

BASE AND ADDITIONAL SALARY

2.1

Salary Range: The salary range for each classification shall be set forth in Exhibit A.

2.2

Longevity Pay
2.2.1

Longevity Pay Plan: Employees shall be eligible for longevity pay in accordance with the
following schedule:
Length of Service (in Years)
Completion of five (5) years
Completion of ten (10) years
Completion of fifteen (15) years
Completion of twenty (20) years

2.2.2

Longevity Pay
(Percent of Base Salary)
2%
4%
6%
8%

Length of Service Defined: For purposes of this section, “length of service” is defined as
continuous, uninterrupted service with the City, except during periods of involuntary
lay-off (See Personnel Rules & Regulations, Rule 12, Section 7 “Reinstatement of
Benefits”).
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2.2.3

Extended Longevity Pay: Employees shall be eligible for extended longevity pay. City
shall pay into individual employee ICMA accounts in accordance with the following
schedule:
Length of Service

Extended Longevity Pay
(Percent of Base Salary)

Completion of at least ten (10) Years of Service
but less than 15 years
Completion of fifteen (15) of more Years of
Service

1.5%
2%

For purposes of this section, “length of service” is defined as continuous, uninterrupted
services with the City. Payment shall commence on the first payday following the
employee’s hiring anniversary and shall include a pro-rata amount for any period of
time between the hire anniversary and the first payday. Employees hired after June 30,
2011 are not eligible for extended longevity pay.

ARTICLE 3.
3.1

RETIREMENT

Public Employees’ Retirement System (PERS)
3.1.1

PERS Plan: The City shall provide retirement benefits under the Public Employees’
Retirement System plan commonly known as 2% @ 55 Retirement Plan for the term of
this MOU. City will also provide “the highest 12 consecutive months” benefit. The City
shall provide the 1959 Survivor Benefit Level IV.

3.1.2

Employee Contribution to PERS:
3.1.2.1 Effective the first full pay period in October 2011, employees shall pay one-third
(1/3) of the cost (.837%) of the after-added benefits of their PERS Plan in
existence as of July 1, 2011.
3.1.2.2 Effective the first full pay period in October 2012, employees shall pay a total of
two-thirds (2/3) of the cost (1.67%) of the after-added benefits of their PERS
Plan in existence as of July 1, 2011.
3.1.2.3 Employees hired after June 30, 2011 shall pay one hundred percent (100%) of
the after-added benefits of their PERS Plan (2.51%).
3.1.3. Employees hired on or after January 1, 2013, pursuant to the California State
Legislature’s passage of the Public Employees’ Pension Reform Act (PEPRA) in
2012, who are defined as “new members” in California Government Code Section
7522.04(f), shall receive the 2% at 62 pension benefit formula, as specified in
Government Code Section 7522.20(a).
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3.1.3.1 Effective July 1, 2013, new members subject to the 2% at 62 formula shall
contribute 50% of the total “normal cost” as defined in Government Code
Section 7522.04(g).
Nothing in this compensation plan prevents the City from increasing employee contributions in the
future to the extent allowable by PEPRA and/or applicable law.
3.2

Retirement Medical Benefit
3.2.1

FLSA-Non-Exempt Employees: The City will contribute fifty percent (50%) of the
employee-only premium for health insurance upon retirement from the City, provided
the employee has been employed with the City for eighteen (18) years or longer, and
has reached the age of fifty (50) years.

3.2.2

FLSA-Exempt Employees: The City will contribute seventy-five percent (75%) of the
employee-only premium for health insurance upon retirement from the City, provided
the employee has been employed with the City for eighteen (18) years or longer, and
has reached the age of fifty (50) years.

3.2.3

Employees Hired After June 30, 2011: The City will not contribute to the retiree health
premiums of employees hired after June 30, 2011.

ARTICLE 4.
4.1

4.2

INSURANCE

Health Insurance
4.1.1

Medical Insurance: The City shall provide medical insurance as provided for in the
Redwood Empire Municipal Insurance Fund (REMIF)-sponsored Health Plan. The
employee may select the above-mentioned plan or other coverage as offered through
the City. If any plan other than the REMIF plan is selected by the employee, the
employee is responsible for any amount of premium difference. Effective with the
November 4, 2011 paycheck, employees shall pay five percent (5%) of the cost of their
medical insurance premium. The City will pay ninety-five percent (95%) of the cost of
the premium.

4.1.2

Group Vision Care and Dental Care: The City will provide group vision and dental care as
provided for in the REMIF-sponsored Health Plan. The City will pay one hundred
percent (100%) of the cost of the vision and dental care premiums.

Life Insurance
4.2.1

Base Life Insurance: The City will pay one hundred percent (100%) of the premium for
base life insurance of five thousand dollars ($5,000) per employee.

4.2.2

Additional Life Insurance: The City will maintain term life insurance policies for each
employee in the amount of the employee’s annual salary, and will pay one hundred
percent (100%) of the premium for said insurance. The City shall determine the
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insurance benefit plan that provides the above life insurance policy limits. Changes to
existing policyholder accounts shall be at the sole discretion of the City.
4.3

Long Term Disability Insurance
The City shall make available to employees a Long Term Disability (LTD) Insurance Plan. Said
Plan will provide a monthly benefit of sixty percent (60%) of base salary, up to ten thousand
dollars ($10,000) per month, and will provide a ninety (90) day waiting period before benefits
commence. The City agrees to pay one-half (1/2) of the cost of the LTD Plan for employees.
Employee election to participate in the Long Term Disability Plan is voluntary, and is dependent
upon the employee’s eligibility for the Plan, as determined by the insurance provider.

ARTICLE 5.
5.1

5.2

OTHER COMPENSATION

Overtime for FLSA Non-Exempt Employees
5.1.1

Overtime: Employees who are not exempt from the Fair Labor Standards Act (FLSA) may
work overtime with the prior approval of the Department Head or his/her designee.
Overtime will be paid at one-and-one-half (1.5) times the employee’s regular rate for all
hours in a paid status in excess of forty (40) hours in a workweek. Overtime shall be
accumulated to the nearest one-quarter (.25) hour.

5.1.2

Compensatory (Comp) Time: With the prior approval of the Department Head or his/her
designee, overtime may be earned as compensatory time at the rate of one-and-onehalf (1.5) times the employee’s straight time per overtime hour worked, up to a
maximum of eighty (80) hours. When used, comp time hours shall not be considered
hours in a paid status for the purpose of computing overtime.

Uniform Allowance
5.2.1

(Police) Support Services Supervisor: The (Police) Support Services Supervisor shall
receive an annual uniform allowance of $1,025 per year. Said allowance shall be paid
annually and be included in the employee’s regular paycheck for the first full pay period
in January each year. If the employee separates employment for any reason (i.e.,
retirement, termination, voluntary separation or resignation) prior to working a full year
following receipt of the annual uniform allowance, the “unearned” pro-rata portion of
the uniform allowance will be deducted from his/her final paycheck.
A newly hired employee will not receive a uniform allowance until s/he has completed a
year of service. Upon completing a year of service, the employee will receive a prorated uniform allowance. The uniform allowance will be paid the first full pay period
following the completion of one year. The uniform allowance will be pro-rated based
upon the remaining months in the calendar year. If after receiving this payment the
employee separates employment for any reason (i.e., retirement, termination,
voluntary separation or resignation) prior to the first full pay period in January of the
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following year, s/he shall have the pro-rated portion of the uniform allowance deducted
from his/her final paycheck.
The City will provide necessary uniform components to a newly hired employee during
the course of the first year’s employment, to a standard set by the Police Chief, or
his/her designee.

5.3

5.2.2

Reimbursement for Uniforms and Uniform Equipment: The City agrees to reimburse
employees for uniforms that are damaged or stolen during duty hours or while stored at
a City facility, providing that the employee made a reasonable effort to safeguard the
uniform and/or uniform equipment. Reimbursement shall be based upon the residual
value of the item, based upon its current cost.

5.2.3

Other Employees: Employees not identified above shall not be eligible for a clothing
allowance.

Out of Classification Pay
An employee temporarily working out of classification (in a position in a higher range) for a
period of not less than a single pay period (i.e., two weeks) and not more than a maximum of six
(6) months will be entitled to a five percent (5.0%) increase in base wage pay for that period.
Out of classification pay has no impact on an employee’s eligibility for additional pay to which
s/he may be entitled.

5.4

Educational Incentive
5.4.1

Certifications: Employees may qualify for seventy-five dollars ($75) per month for
completion of a course of extensive, job-related study or training of at least four (4)
semesters in length, if the certification is not required by the State of California and/or
the employee’s job description. Approval by the Department Head or his/her designee
is required in writing prior to beginning the course of study in order to be eligible for
payment, and approval shall be in the discretion of the City. An employee shall not be
eligible to receive more than one hundred fifty dollars ($150) per month under this
paragraph, i.e., certification for two (2) pre-approved courses of study. Employees shall
not be reimbursed for the costs associated with study or training other than for renewal
of State required certifications for the applicable classification.
5.4.1.2 The (Police) Support Services Supervisor is eligible to be paid up to five hundred
($500) dollars per month, if s/he has earned dispatch/records-related P.O.S.T.
certificates: the P.O.S.T. Intermediate Dispatch Certificate (one hundred ($100)
dollars); the P.O.S.T. Advanced Dispatch Certificate (one hundred fifty ($150)
dollars); the P.O.S.T. Dispatch Supervisor Certificate (one hundred ($100)
dollars); and the P.O.S.T. Records Supervisor Certificate (one hundred fifty
($150) dollars). Payment for an applicable certificate will go into effect as of the
first full month following the employee’s attainment. Employee will provide a
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copy of the Certificate(s) to the Personnel Officer before payment will
commence.
5.4.2

Academic Degrees: The City shall pay the following incentive pay for academic degrees:
5.4.2.1 For employees hired on or before June 30, 2017, if the job description for the
employee’s classification does not require an A.A. degree, s/he will be paid four
percent (4.0%) of base salary for receiving or possessing an A.A. Degree. If the
job description for his/her classification requires an A.A. degree but does not
require a B.A. degree, the employee will be paid two percent (2.0%) of base
salary for a B.A. Degree. If the job description for the employee’s classification
does not require either an A.A. Degree or a B.A. Degree, s/he will be paid six
percent (6.0%) of base salary for receiving or possessing a B.A. Degree. No
other incentive pay for academic degrees will be provided. The City shall receive
a copy of any diploma for which an employee claims entitlement to an incentive
pay under this section.
5.4.2.2 For employees hired after June 30, 2017, the City shall pay a total of two
percent (2%) of base wage pay for one or more academic degrees from an
accredited college or university beyond the degree level required for the
position. The degree must be in a field that is job-related, as determined by the
City Manager. Eligible degrees include Associate, Bachelor, Master or Doctoral
degrees. The City shall receive a copy of any diploma for which an employee
claims entitlement to an incentive pay under this section.

5.5

5.4.3

Schooling Costs: Employees shall receive reimbursement for job-related schooling costs,
upon prior recommendation of the Department Head or his/her designee, and approval
of the City Manager or his/her designee. If City funding of schooling costs is approved,
any associated books and tuition costs will be reimbursed upon submission of receipts.
Approval of reimbursement for job-related schooling costs is subject to budget
availability.

5.4.4

Mileage Reimbursement: An employee who is assigned to attend special seminars,
training or study will receive mileage reimbursement at the IRS-approved rate if the
employee uses his or her own vehicle for transportation.

Wellness Incentive
The City will offer a Wellness Incentive Program to employees. Employees will be eligible to
receive one hundred fifty dollars ($150) per year on a reimbursement basis for participation in
an organized physical fitness program or health related class. Eligibility for reimbursement will
be determined by the prior approval of the program activity by the City Manager or his/her
designee. Reimbursement shall be paid in conjunction with payroll processing in accordance
with Internal Revenue Service guidelines.

5.6

Bi-Lingual Proficiency
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The City's bilingual pay program shall provide for two levels of interpretation skills, duties and
competence. The City Manager or his/her designee in consultation with the Personnel Officer
shall determine qualifications and certification to such positions. The City Manager determines if
an operational business need for bilingual skills exists, and may establish limits on the number of
employees eligible and may cancel payment if business needs are otherwise fulfilled. The decision
of the City Manager shall be final and not subject to the grievance procedure.
To continue receiving the bilingual pay the employee may not refuse to interpret or translate, and
the employee shall be required to re-qualify every two (2) years. Requalification shall be
determined by a methodology which best meets the City’s needs.
7.10.2.1
Conversational: The normal level of providing oral interpretation
between English and Spanish language. The compensation for this level shall be one
hundred fifty dollars ($150) per month.
7.10.2.2
Advanced: The advanced level of providing written translation to
translate technical documents and concepts with a client in addition to the skills and
abilities required at the conversational level. The compensation for this level shall be
three hundred dollars ($300) per month.

ARTICLE 6.
6.1

LEAVE ACCRUAL AND USE

Workweek
The typical employee workweek is 40 hours made up of five (5) 8-hour shifts. With the prior
approval of the Department Head, the employee’s regular workweek may be converted to four
(4) 10-hour shifts. If the employee regularly works a 4-10 hour workweek, a “day” will equal 10
hours for leave accrual purposes.

6.2

Vacation
Vacation time will be accrued according to the following schedule:
Length of Service

Vacation Accumulation
(Days per Year)

0 – 24 Months
25 – 60 Months
61 – 120 Months
121 – 180 Months
181 or more Months
6.2.1

13 Days
15 Days
18 Days
21 Days
33 Days

Vacation Accumulation: Each employee shall be permitted to accumulate a maximum
of three hundred four (304) hours of vacation time. For good cause and upon the
recommendation of the Department Head or his/her designee, and with the approval of
the City Manager or his/her designee, an employee may accrue up to an additional
eighty (80) hours of vacation.
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6.2.2

6.3

Vacation Sell-Back: Employees may, upon recommendation of the Department Head or
his/her designee and upon discretionary approval of the City Manager or his/her
designee, sell back up to eighty (80) hours of vacation time, subject to the provision that
no sell back will reduce an employee’s leave balance to less than forty (40) hours and
the employee having taken one week (40) hours of vacation during the 12-month period
immediately preceding the sell back. A vacation request that was denied would be
honored as vacation time taken.

Sick Leave
6.3.1

Accrual Rate: Employees shall accrue sick leave at the rate of one (1) day for each
month of service.

6.3.2

Maximum Hours: Each employee may accumulate a maximum of two thousand (2,000)
hours of sick leave.

6.3.3

Compensation for Unused Sick Leave: Upon separation or retirement, the City will
compensate employees for thirty-five percent (35%) of accrued but unused sick leave,
up to, but not in excess of the two thousand (2,000) hour cap.
The compensation shall be calculated based on the employee’s hourly rate at time of
separation. To the extent provided by PERS regulations, any unused sick leave upon
retirement may be converted to years of service for PERS purposes.

6.3.4

Sick Leave Incentive: Employee use of sick leave within a calendar year may qualify for
conversion of unused sick leave to annual leave based upon the following utilization
schedule.
Usage of Sick Leave (Hours per Year)
0 – 10 Hours
More than 10 but less than 20 Hours
20 or more Hours

6.4

Conversion of Existing
Balance to Annual Leave
Up to 40 Hours
Up to 2 Days
No Conversion

Administrative Leave for FLSA-Exempt Employees
Employees who are exempt from the Fair Labor Standards Act (FLSA) are not eligible for
overtime. However, in recognition of the extra hours of work often required, the City agrees to
provide ample administrative leave, and to grant its use on a reasonable basis. Generally, five
days is an allowable/acceptable amount.
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6.5

Holidays
The following Holidays shall be observed each year:
Holiday

Recognition

1

New Year’s Day

January 1

2

Martin Luther King’s Birthday

3rd Monday in January

3

President’s Day

3rd Monday in February

4

Good Friday

5

Memorial Day

6

Independence Day

7

Labor Day

8

Veteran’s Day

November 11

9

Thanksgiving Day

As designated

10

Friday after Thanksgiving

As designated

11

Christmas Day

December 25

Noon until closing
Last Monday in May
July 4
1st Monday in September

In addition to the above-described holidays, employees have four (4) floating holidays per year
in exchange for previously approved holidays:
Lincoln’s Birthday
Admissions Day
Columbus Day
Floating Holiday

Memo Only
February 12
September 9
Second Monday in October
Employee’s Discretion

Floating holidays shall accrue to employees on the dates corresponding to the actual holidays,
and reflected on the City’s leave accounting system on the next regular payroll following the
close of the payroll period during which the holiday falls.
The floating holidays may be used at the employee’s discretion, with the prior approval of the
employee’s Department Head, or his/her designee. Once floating holidays are earned and
accrued, employees may request that floating holiday time in any banked amount be converted
to a dollar value and paid out on a regular payroll. In no event shall employees be allowed to
carry more than eighty (80) hours of floating holiday time on the City’s leave accounting system;
therefore, balances above this limit shall be paid on the employee’s next regular payroll.
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6.6

Bereavement Leave
Any employee who is absent from work by reason of the death of a member of the employee’s
immediate family may be allowed a leave of absence with full pay not to exceed three (3) work
days per incident. However, when it is reasonable and necessary and good cause is shown, and
upon approval of the Department Head or his/her designee, three (3) additional work days may
be granted to such leave. In order to receive compensation while absent on bereavement leave,
the employee shall notify his/her immediate supervisor or Department Head prior to the time
set for beginning of his/her regular duties. Immediate family shall include the spouse, domestic
partner, child (including legally adopted child), parent, grandparent, grandchild, step-parent,
stepchild, sibling, step-sibling, uncle, aunt, nephew, niece, father-in-law, mother-in-law, sisterin-law, brother-in-law, son-in-law, or daughter-in-law of the eligible employee. Requests for
bereavement leave for persons not listed above may be granted at the discretion of the City
Manager or his/her designee.
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EXHIBIT A
Unaffiliated Employee Salary Schedules
July 1, 2017 through June 30, 2018 (Reflects a Cost of Living Adjustment of 3%)
CITY OF CLOVERDALE - SALARY SCHEDULE AS OF JULY 1, 2017
Unaffiliated Employees
Position
Accountant/Analyst

Step
1
2
3
4
5

Hourly
$30.7883
$32.3277
$33.9441
$35.6413
$37.4234

Biweekly
$2,463.06
$2,586.22
$2,715.53
$2,851.30
$2,993.87

Monthly
$5,336.64
$5,603.47
$5,883.64
$6,177.82
$6,486.71

Annually
$64,039.63
$67,241.61
$70,603.69
$74,133.88
$77,840.57

Position
Accounting Assistant II

Step
1
2
3
4
5

Hourly
$22.9366
$24.0834
$25.2876
$26.5520
$27.8796

Biweekly
$1,834.93
$1,926.67
$2,023.01
$2,124.16
$2,230.37

Monthly
$3,975.68
$4,174.46
$4,383.18
$4,602.34
$4,832.46

Annually
$47,708.12
$50,093.52
$52,598.20
$55,228.11
$57,989.51

Position
Accounting Technician

Step
1
2
3
4
5

Hourly
$25.2303
$26.4918
$27.8164
$29.2072
$30.6675

Biweekly
$2,018.42
$2,119.34
$2,225.31
$2,336.57
$2,453.40

Monthly
$4,373.25
$4,591.91
$4,821.50
$5,062.58
$5,315.71

Annually
$52,478.95
$55,102.90
$57,858.05
$60,750.95
$63,788.50

Position
Deputy City Clerk/Human Resources Technician

Step
1
2
3
4
5

Hourly
$32.5230
$34.1492
$35.8566
$37.6495
$39.5319

Biweekly
$2,601.84
$2,731.93
$2,868.53
$3,011.96
$3,162.55

Monthly
$5,637.32
$5,919.19
$6,215.15
$6,525.91
$6,852.20

Annually
$67,647.89
$71,030.28
$74,581.80
$78,310.88
$82,226.43

Position
Office Specialist

Step
1
2
3
4
5

Hourly
$17.5971
$18.4770
$19.4008
$20.3709
$21.3894

Biweekly
$1,407.77
$1,478.16
$1,552.07
$1,629.67
$1,711.15

Monthly
$3,050.17
$3,202.68
$3,362.81
$3,530.95
$3,707.50

Annually
$36,602.04
$38,432.14
$40,353.75
$42,371.44
$44,490.01
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Position
(Police) Support Services Supervisor

Step
1
2
3
4
5

Hourly
$30.9042
$32.4494
$34.0719
$35.7755
$37.5643
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Biweekly
$2,472.34
$2,595.95
$2,725.75
$2,862.04
$3,005.14

Monthly
$5,356.73
$5,624.57
$5,905.80
$6,201.09
$6,511.14

Annually
$64,280.78
$67,494.81
$70,869.56
$74,413.03
$78,133.68

Unaffiliated Employee Salary Schedules
July 1, 2018 until amended by Resolution of the City Council
(Reflects a Cost of Living Adjustment of 3%)
CITY OF CLOVERDALE - SALARY SCHEDULE AS OF JULY 1, 2018
Unaffiliated Employees
Position
Accountant/Analyst

Step
1
2
3
4
5

Hourly
$31.7120
$33.2976
$34.9624
$36.7106
$38.5461

Biweekly
$2,536.96
$2,663.80
$2,796.99
$2,936.84
$3,083.69

Monthly
$5,496.74
$5,771.58
$6,060.15
$6,363.16
$6,681.32

Annually
$65,960.87
$69,258.91
$72,721.86
$76,357.95
$80,175.85

Position
Accounting Assistant II

Step
1
2
3
4
5

Hourly
$23.6247
$24.8059
$26.0462
$27.3486
$28.7160

Biweekly
$1,889.98
$1,984.48
$2,083.70
$2,187.88
$2,297.28

Monthly
$4,094.95
$4,299.70
$4,514.68
$4,740.42
$4,977.44

Annually
$49,139.40
$51,596.38
$54,176.19
$56,885.00
$59,729.25

Position
Accounting Technician

Step
1
2
3
4
5

Hourly
$25.9872
$27.2866
$28.6509
$30.0834
$31.5876

Biweekly
$2,078.98
$2,182.92
$2,292.07
$2,406.67
$2,527.01

Monthly
$4,504.45
$4,729.67
$4,966.15
$5,214.46
$5,475.18

Annually
$54,053.37
$56,756.04
$59,593.84
$62,573.53
$65,702.21

Position
Deputy City Clerk/Human Resources Technician

Step
1
2
3
4
5

Hourly
$33.4987
$35.1736
$36.9323
$38.7789
$40.7179

Biweekly
$2,679.90
$2,813.89
$2,954.58
$3,102.31
$3,257.43

Monthly
$5,806.44
$6,096.76
$6,401.60
$6,721.68
$7,057.76

Annually
$69,677.28
$73,161.14
$76,819.20
$80,660.16
$84,693.16

Position
Office Specialist

Step
1
2
3
4
5

Hourly
$18.1250
$19.0313
$19.9829
$20.9820
$22.0311

Biweekly
$1,450.00
$1,522.50
$1,598.63
$1,678.56
$1,762.49

Monthly
$3,141.68
$3,298.76
$3,463.70
$3,636.88
$3,818.73

Annually
$37,700.10
$39,585.11
$41,564.36
$43,642.58
$45,824.71
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Position
(Police) Support Services Supervisor

Step
1
2
3
4
5

Hourly
$31.8313
$33.4229
$35.0941
$36.8488
$38.6912
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Biweekly
$2,546.51
$2,673.83
$2,807.52
$2,947.90
$3,095.30

Monthly
$5,517.43
$5,793.30
$6,082.97
$6,387.12
$6,706.47

Annually
$66,209.18
$69,519.64
$72,995.62
$76,645.41
$80,477.68

